
 
TRINIDAD AND TOBAGO OCCUPATIONAL SAFETY AND HEALTH AGENCY 

 

JOB DESCRIPTION 

CONTRACTUAL POSITION  

 

JOB TITLE: RESEARCH, DEVELOPMENT AND PLANNING MANAGER 

JOB SUMMARY:  

This job requires the incumbent to lead the Research, Planning and Development thrust of the 

Occupational Safety and Health Agency. 

REPORTS TO: Deputy Director - Technical 

SUPERVISION GIVEN TO: Planning Officer, Research/Statistical Officer 

KEY DUTIES AND RESPONSIBILITIES: 

 Plans, organizes and co-ordinates the operation of the research, planning and 

development functions of the Occupational Safety and Health Agency. 

 Coordinate the establishment of a National OSH Research plan in close 

cooperation with Universities, Research Universities and Social partners. 

 Identifies, plans, co-ordinates and participates in research projects pertinent to the 

operations of the OSH Agency and prepares working papers, reports and briefs 

designed to aid the Agency in carrying out its planning, policy formulation and 

problem-solving functions.  

 Supervises the work of a team of officers engaged in the research functions of the 

Agency.   

 Guides the research team in the collection of the OSH-related data from local and 

international sources, organizes and interprets such data and submits reports 

thereon. 

 Supervises the work of the Information Technology Systems Analyst and 

guarantees the synchronization of OSHA Strategy and Information Technology 

Strategy and plans. 

 Supports the project management function of the Agency in the areas of project 

identification, project formulation, project implementation, project evaluation and 

reporting. 

 Monitors and evaluates the Agency’s projects against Key Performance 

Indicators. 

 Reviews all development plans submitted by different Units of the Agency and 

makes recommendations to the Executive Director.  

 Coordinates the Strategic Planning cycle of OSHA. 

 Responsible for the final editing of Annual plans, Quarterly and Monthly reports 

and OSHA’s Annual Report. 

 Coordinates communication with and reporting to Research and Planning Unit in 

the Ministry of Labour and Small and Micro Enterprise Development. 

 

REQUIRED KNOWLEDGE SKILLS AND ABILITIES: 

KNOWLEDGE  Considerable knowledge of principles, techniques 

and methodology of social science research. 



 
 Some knowledge of an organisation Strategic 

Planning Cycle. 

 

SKILLS AND ABILITIES  Ability to plan and execute or outsource OSH-

related research programmes. 

 Ability to supervise a team of employees engaged in 

carrying out the Agency’s research functions. 

 Proven skills in project identification, formulation, 

implementation and evaluation 

 Excellent interpersonal skills. 

 Excelling report writing skills 

 

MINIMUM EXPERIENCE AND TRAINING: 

 Considerable (at least five (5) years) experience in work involving research and 

planning and training as evidenced by a BSc. degree in one of the Social Sciences. 

MSc. degree in one of the social sciences will be an asset. 

 At least two (2) years’ experience as a supervisor in a Research and Planning Unit. 

 Training in the use of at least one statistical software e.g. SPSS  

 Any equivalent combination of training and experience. 

 

 

 

Submission of Applications: 
 

Interested candidates are required to submit copies of their Curriculum Vitae, certificates and 

cover letter to careers@osha.gov.tt or send to: 

 

Human Resource Manager 
The Occupational Safety and Health Agency 

#9 Alexandra Street, St. Clair. 

 

Detailed job descriptions for the positions advertised are available at: www.osha.gov.tt 

 

Applications should be submitted NO LATER than Friday 7th April 2023. 

We thank all applicants for their interest and advised that ONLY suitably qualified 

candidates will be considered. 

 

Applications submitted via social media will not be acknowledged. 

 

mailto:careers@osha.gov.tt
http://www.osha.gov.tt/

